
CHAPTER DEVELOPMENT 

NEW CHAPTER ADMIN, TAXES 

& HANDY LINKS FOR ADVICE 

 

JCI Programming & Professional 

Development Series 



JCI USA Support 

• Chapter Set Up & Paperwork 

 

• Social Media Strategy and 
Media help 

 

• Visits to boost profile and 
morale 

 

• Helping start a chapter plan 

• Help identify members and 
leaders 

 

• Connect you with JCI Alumni 

 

• Reasons why a chapter 
folded 

 

• Advice and mentorship – 
give me a call! 

 

 



Tax Information & Paperwork 
Your IRS status would be a 501C4 – JCI USA will take care of the  

1024 form under our TAX ID. JCI Chapters are unable to be 5013C 

 

First – get your EIN Tax ID – powerpoint at the back of this deck with step by step 

Guide 

 

File IRS form 8976 is required within 60 days of formation for all organizations 

started after 2015.  

 

IRS form 990 needs submitting yearly 

 

You do NOT need to file 1024 / 1024A / 1023-EX 

 

 

 

 

 



IRS Form Details 

A newly extended chapter doesn't need to file a form 1024, since they will 

get their exemption from the group extension that the USJC's hold. 

 

If a chapter doesn't file their 990N e-postcard (or another 990 form) for 

three years in row the IRS can revoke their exemption for non filing.   

 

If you do not file your 990N then you can be revoked and have to fill out a 

new 1024 form and pay the IRS fees. Fees will be determined by the IRS 

 



Form 8976 
New legislation enacted at the end of 2015 added Section 506 to the Internal Revenue Code. 

Section 506 requires an organization to notify the IRS of its intent to operate as a Section 

501(c)(4) organization. The IRS has developed a new form – Form 8976 – that organizations 

should use to provide this notification. 

 

The Form 8976 Electronic Notice Registration System allows organizations to complete the 

notification process, keeps account information current and enables organizations to receive 

secure, digital communications from the IRS. 

 

A fee of $50 must be submitted to Pay.gov within 14 days of submitting Form 8976 to complete 

your organization’s notification. If you don’t submit the fee within 14 days, your form will be 

rejected.  

 

https://www.irs.gov/charities-non-profits/electronically-submit-your-form-8976-notice-of-intent-to 

operate-under-section-501c4 
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Form 8976 
Form 8976 and the corresponding fee may only be completed and submitted electronically. 

There is no paper form. 

 

This is a one-time notification. However, you will have to file annual information returns or 

notices (e.g., Form 990, Form 990-EZ, or Form 990-N) depending on your total assets and gross 

receipts. 

 

The 1024 form that JCI will file for you does not count as filing form 8976 

 

In general, an organization that intends to be described in Section 501(c)(4) must notify the IRS 

that it is operating as a Section 501(c)(4) organization within 60 days of its formation. 

 

There are certain exceptions to the notification requirement. Organizations that filed a Form 990 (or, if eligible, 

Form 990-EZ or Form 990-N) or a Form 1024 seeking a determination letter recognizing exemption under 

Section 501(c)(4) on or before July 8, 2016, are not required to file the notification. For additional information, 

please refer to Rev. Proc. 2016-41. 



What Else Do I Need? 

• Director liability insurance – if something goes wrong you don’t want to 

be sued! 

• Certify your chapter with you State Secretary Of State Office (this is in 

addition to any Jaycee State admin) 

• Please note each State has different non profit and tax laws and codes 

• By Laws and A Constitution / Policy Guide (we have a framework you 

can use) 



Tax Information & Paperwork - 990 

Visit 

 

https://www.irs.gov/charities-non-profits/annual-

exempt-organization-returns-notices-and-schedules 



How To Start A Non Profit 

IRS Tax 

 

https://www.irs.gov/charities-non-profits/applying-for-tax-exempt-status 

 

FAQS 

 

https://www.thebalance.com/starting-nonprofit-organization-4073042 

 

Insurance 

 

https://www.thebalance.com/insurance-nonprofits-should-consider-2502320 

 

http://www.blueavocado.org/content/board-members-guide-nonprofit-insurance 
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How To Start A Non Profit 

By Laws & Roberts Rules Of Order 

 

https://nonprofitally.com/start-a-nonprofit/nonprofit-bylaws/ 

 

http://grantspace.org/tools/knowledge-base/nonprofit-

management/establishment/nonprofit-bylaws 

 

https://robertsrules.org/ 
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Obtaining EIN Number 
 

 

https://sa2.www4.irs.gov/modiein/individual/index.jsp 

Click the link to begin 

Steps for Obtaining Your Chapter’s EIN Number 
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Obtaining EIN Number 
IRS Home Page 

After clicking on the link 

you will be taken to IRS 

home page to begin. 

When ready, click begin 

application. 



Obtaining EIN Number 

Chose ‘View Additional 

Types, Including Tax-

Exempt and Government 

Organization’ then press 

‘Continue’ 



Obtaining EIN Number 

Chose ‘Other Non-

Profit/Tax-Exempt 

Organization’ and press 

‘Continue’ 



Obtaining EIN Number 

Confirm your selection 

by pressing ‘Continue’ 



Obtaining EIN Number 
Payment Page 

Select ‘Started a new 

business’ then press 

‘continue’ 



Obtaining EIN Number 

Select ‘Individual’ then 

press ‘Continue’ 



Obtaining EIN Number 

Fill in the field with your 

info and select ‘I am 

president, CEO, or other’ 

then press continue 

  



Obtaining EIN Number 

Fill in fields your 

chapter’s address and 

phone number then 

press continue. 

 

 



Obtaining EIN Number 

Enter fields for your 

chapter info (name, 

location, date started). 

 

 

 

 

Closing month of 

accounting year will be 

‘DECEMBER’ then press 

‘Continue’ 

 

 



Obtaining EIN Number 

Fill out the correct fields. 

 

 

Note: If you have 

charitable gambling 

please select yes for the  

2nd question.  If you have 

any employees, please 

select yes for the 5th 

question. 

 

 

 

 

 

 



Obtaining EIN Number 

Select ‘Other’ then press 

‘Continue’ 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Obtaining EIN Number 

Select ‘Other’ again and 

fill in the box with the 

mission statement. Then 

press ‘Continue’ 

 

 

 

 

 

 

community improvement through service 



Obtaining EIN Number 

Select how you would like to receive your EIN Confirmation letter then press ‘Continue’ 



Obtaining EIN Number 

Review all chapter 

information then click 

‘Submit’ to send your 

request and receive your 

EIN 

 



Questions 

Katie Divincen 

info@jciusa.rog 

 

Neil Fitzgerald 

nfitzgerald@jciusa.org 

mailto:info@jciusa.rog

